
                                                 
 

 

 

 

 

Coordinator / Dual Career club manager 
 

 

Main activities 

 

As a dual career coordinator, you are primarily responsible for the overall 

coordination of activities and you are the point of contact for all parties involved. In addition to this, you are 

in charge of organising meetings and workshops, you must therefore also be able to bring the different 

stakeholders into contact with each other and being able to communicate effectively with them.  

 

 

Activities: 

 

 You are the leader and contact point of the dual career club team. Create a team of various 

stakeholders, such as coaches, parents, board members, experts, ambassadors or anyone who can 

make a relevant contribution to improving the situation regarding the clubs’ dual career programme. 

 You are the chairman when there are discussions or meetings with the Dual Career Support Service. 

You also have to plan meetings several times a year to monitor progress and to keep everyone 

involved. 

 You are responsible for the dual career programme within the club. This also means that everyone is 

aware of it and understands its importance. 

 You keep in touch with the board and / or management of the club and communicate development 

and progress of the program. 

 You are the point of interest from outside the club, such as parents or 

educational institutions. For that it is also useful to be aware of the 

knowledge that others have about the dual career programme and to be able to notify someone. 

 You support the coaches in the guidance of their athletes. You are able 

to listen and discuss the situations they encounter and come to solutions. Here too it can be useful to 

occasionally sit with a group of coaches so that they can learn from each other and share 

experiences. 

 You are the one who is in contact or can easily come into contact with any expert (sports 

psychologists or pedagogues). Where necessary you bring them in contact with athletes or approach 

them for workshops or trainings. 

 You coordinate the activities that must take place, such as workshops, information evenings or other 

events related to the programme. To support the players in their dual career you will be in charge of 

organising a number of workshops. You must be able to coordinate this and together with the Dual 

Career team decide whether you want to provide that workshop yourself or hire an expert. 

 You ensure the quality of the dual career programme that is running. 

 You manage communication within the club. This means you keep everyone informed. This can, for 

example, be done with a story in the club magazine or in mails to the members and on the website. 

 You manage communication with external parties. Contact can be sought with local media or other 

groups to share the vision and new policies of the club. 

 

 


